
Entering an event online using the Shannon Sports IT “EVO” Entries System

The online entries website is https://www.shannonsportsit.ie/evo/Login and when you first visit the 
site, you will see the login / registration page:

Registering for the first time

Before you can enter an event online, you must register on the EVO system if you have not already 
done so. To register for the first time, fill in the New user registration section. Enter your email 
address, twice; this should be a valid, working email address which you have access to, as the 
system uses email as the main means to communicate with entrants. Choose a password which is at 
least 6 characters long, and is not more than 30 characters long; using a “password manager” is 
recommended. You must enter the same password twice, for confirmation. Fill in your FIRST and 
LAST names. Select which National Authority is appropriate (usually MI, or MSUK for Northern 
Ireland or mainland Britain; please don't choose FIA or Other unless your licence is NOT issued by 
MI or MSUK). Select the club you are a member of, if it is on the drop-down list; for UK or 
overseas, select “Other”, or none (blank).

When you have filled everything in, click on the Register button:

https://www.shannonsportsit.ie/evo/Login


After registering, you will be logged in. The first thing you will see is a warning that your email is 
unverified. Although you can use EVO to enter events with an “unverified” email address, you 
should verify it; this may become required in the future. When you registered, an email will have 
been sent to the email address you gave, and it will look like this:

This is a message for Fred Flintstone from EVO Registration Manager. Your name is 
shown so that you know that this is a genuine email from the EVO Online Entries 
system. 

This email comes from a send-only address. Please do not reply, as replies will not be 
monitored. If you need to contact the organisers, or the EVO Administrator, please use 
the appropriate Contact links, after logging in to EVO. 

You are now registered with EVO. You should VERIFY your email address by clicking 
on the link below, or by entering the following verification code and clicking on the 
Verify Email button in EVO. 

Your verification code is: 582E7976F6AE5CB1379DDA0B5B34D09D which expires 
at 28/07/2021 12:23. 

Verify My Email

EVO
Rally Results
Contact Admin

The EVO “home” page that you will see after registering, or when you login but still haven't 
verified your email, will look like this:



You can verify your email one of two ways:

• You can “copy” the long verification code from the email (usually, double-clicking on the 
verification code will select it, and Control-C will “copy” it), then “paste” it into the 
“Verification code” text box on the EVO Home page, then click Verify Email; or

• You can simply click on the Verify My Email link in the email.

Either way, once your email has been verified, you will stop seeing the warning message, and will 
instead see Your email address is verified whenever you login.

Logging in when you are registered

Once you are registered, you login by entering your email address and password, and clicking on 
the Login button:

If you have forgotten your password, click on Email Password; within a short time, your password 
will be delivered to your email address. This is one reason why it is important to use a working 
email address, and verify it.

Selecting and entering an event

Once you have logged in, you will see the EVO “home” page. This will show a list of all of your 
past entries, under the heading My Entries, and a list of events that are currently open and that you 
can enter, under the heading Open Events:



In the list of My Entries, you will see two clickable links: View/Amend, and Contact Secretary. 
Clicking on View/Amend will let you review that entry, and, if the event has not yet been run and 
the organisers allow it, you will be able to amend your entry (for example, to fill in incomplete 
details). Clicking on Contact Secretary will allow you to compose a message and send it to the 
event entries secretary.

In the list of Open Events, you will also see two clickable links: Enter Event, and Make Enquiry. 
The Make Enquiry link is to allow you to send an enquiry to the event entries secretary, even before
you have entered. If you wish to start an entry for an event, click on the Enter Event link. You will 
see the Event information page, which will look like this:

There are clickable links for visiting the organising club's web site (if there is one), and for 
downloading the regulations. In order to proceed, you must:

• Check (tick) the box confirming that you have read the regulations and agree to accept them;
and,

• Click the I Accept button.

Doing anything else will bring you back to the EVO “home” page. Once you have checked the 
confirmation and clicked I Accept, you will see the first page of the entry, where you select which 
category to enter, if there are multiple categories; the list of categories will show you which classes 
are permitted for each category, as well as the entry fee.

If you have previous entries, for any other events, they will be listed below, and you can use the 
“radio buttons” to select previously entered details to pre-fill in relevant sections of your entry. The 
previous entries are in reverse order of event dates most recent first, and will be limited to events 
you have entered within the past 3 years. The default (pre-selected) is to enter new details.



There is also a row of buttons, to navigate through your entry; depending on the event, there may be
more or fewer buttons. These buttons will appear on every entry page. See screen-shot below, and 
note where you choose which category you are entering, and any previous entry details to re-use:

When you have selected the correct category, and any previous entry details to use, click on the 
Next>> button. If you try to do this without selecting a category, you will see an error message:



You now need to progress through the pages of your entry, using the row of navigation buttons; it's 
usually easiest simply to click Next>> after completing each page. The following screen-shots 
show  the Driver details, Other details (which is where you can put in any notes), the Car details, 
then any “special” details required by the organisers for this event. You can click on the appropriate 
button to go directly to that page, most useful if amending your entry to complete missing details. If
you have entered the wrong category and don't see your class as an option on the Car page, go back
to the Basic page and select the correct category. Note that any mandatory fields are highlighted in 
red, and must be completed.

Entrant's / Driver's details page:



“Other” details page:

Car details page:



Additional Details page, if further details are required:

Payment Information page:

This system does not take online payments; the Payment Information page will present you with the
options available, and will show clear instructions. Once you have reached this page, your entry is 
now “submitted”; until it is “submitted”, it is considered “incomplete” and incomplete entries are 
automatically deleted after 36 hours.



Final confirmation page:

You should always complete your entry by clicking on the red Submit Entry button, even if you 
have seen the Payment Information page (above). This page will show you “buttons” you can click 
on to go back and Amend your entry, and to download a printable PDF version of your entry. This is
for your own records, you do not need to print it, or to send this in to the organisers.

The final confirmation page looks like this:

Your entry status explained:

Incomplete: there are errors in your entry, which are clearly shown, or you have not yet clicked on 
Submit Entry; if not completed, this entry will be deleted after 36 hours;

Submitted: your entry has been properly submitted. You may still be asked to complete missing 
details, and of course to pay the entry fee, but your entry will now stay on the system;

Acknowledged: the organisers have acknowledged your entry; if your entry fee has been received, 
this will be noted;

Accepted: this won't happen until close to the event date, and it means that your entry has now been
accepted, either confirmed (subject to scrutiny and other formalities), or on a reserve list;

Withdrawn: your entry has been withdrawn. It can be re-instated at the organisers discretion, you 
should contact the organisers.

Duplicate: your entry has been marked as a “duplicate” of another entry, and won't be considered; 
this is probably because you put in a new entry instead of amending your existing entry.


